
date
_______________________ Area 4-H Council

Address

Phone/fax number

Dear 4-H Member:
Congratulations on being selected to represent your 4-H club at the ____________________________ Area 4-H Communications event! This event is planned for (date) beginning at (time) with registration starting at (time). The event will be held at the (location including address and town). Directions: (insert directions).
We are holding the competitions in several separate rooms, so please check in at the registration desk upon arrival to find your assigned room. The order of presentations will be chosen randomly and printed on the program you receive that day. Remember to bring a completed “Member Event Form” with you, which can be found on the 4-H Manitoba Website, www.4h.mb.ca/forms/.
If you are doing a visual presentation, large tables will be provided. However, you must bring all other necessary equipment (e.g. extension cord, tablecloth, projector etc.).

For senior and adult public speaking and visual presentation participants, please note that “competitors in these categories will introduce and thank other competitors in their category.” We will be following the same process as used at the Provincial competition. The Area Council believes it is important for our older public speakers/presenters to practice this skill before participating in the Provincial competition. On the day of the competition, you will receive the names of the competitors you need to introduce and thank. Note: This component will be scored.
I hope you’re excited about the upcoming Area Communications event! If you have any questions or if you’re unable to attend, please inform us right away so we can invite an alternate from your club. You can reach us via phone or email.
We hope for good weather, but in case of inclement weather, please call (insert phone number) by 7:30 a.m. The voicemail message will indicate if the event has been postponed to (alternate date).

Be sure to invite your family and friends to attend!

Sincerely,

(Name of Committee Chair)

(Email address and phone number) 
Insert area council logo here








